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1. OBILHE ITOJIOKEHM A

JlononHuTeNnbHas MpodecCHOHATbHAs MPorpaMma MOBbIIIeHNs KBATU(UKALUH pa3-
paboTaHa B COOTBETCTBHH ¢ TpeGoBaHUsIMHU CcT. 76 DexepanpHoro 3akoHa ot 29.12.2012
Ne 273-®3 «O6 obpaszosanuu B Poccuiickoit ®enepanun» u Ilopsaakom opraHusaluy H
OCYIIECTBJIEHHs. 06pa30BaTebHOM AeSATEILHOCTH MO JOMOIHUTENbHBIM NpodeccHOHalb-

HbIM Tporpammam, yTB. [Ipukazom MuHucrepcTBa oOpa3oBaHus W Hayku Poccuiickon
®enepauun ot 01.07.2013 Ne 499.

JlononHuTeNbHas npodecCHOHaAbHAsS MporpaMMa peanu3yercss ABTOHOMHOH He-
KOMMEpUYECKOH oOpraHu3aiueif JIONOJHUTEIBHOro IMpo(eccHOHATBHOr0 00pa3oBaHus
«llentp HenpepsisHoro obpaszosanus «MbBICJIb» (manee mno texcty — AHO IO
«MBICJIby») na ocHoBe nmuueH3un oT 03.08.2011 No 5976, BeinaHHOH MHHHCTEPCTBOM
00pa3oBaHus, HAYKH U HHBECTHIIMOHHOM nonutuku HoBocuOupckoi o0iacTH.

Jluity, yCIIelIHO OCBOUBLIEMY JOMOJIHHTENBHYIO NPO(ECCHOHABLHYIO TPOrpaMmy U
[pOLLE/IIIEMY HTONOBYK aTTECTALHIO, BBIAACTCSA MOKYMEHT O KBaJH(UKALMH: yIOCTOBE-
peHHe O MOBBILICHUH KBATH(OHKALIUH.

Ksanubukanus, ykaspiBaeMas B yIOCTOBEPEHHH, aeT ero o0janareiio npaso 3a-
HUMATBCS OMNpeJeNieHHON MpodecCHOHaNBbHOM NeATeNbHOCThIO H (MJIM) BBINOJIHATD KOH-
KPETHBIE TPYIOBBIE (YHKLHH, I KOTOPBIX B YCTAHOBIEHHOM 3aKOHOJATeNbcTBOM Poc-
cuiickoii Denepaliii MOpsAKe OmNpeaeseHbl o0s3aTesbHble TPeOOBaHKUA K HAJIMYHIO KBa-
nudUKALUK 110 pe3yJIbTaTaM AOMNOIHHUTENBFHOTO NPodecCHOHAIBHOr0 00pa3soBaHusl, eCliH
HHOE He YCTaHOBJIEHO 3aKOHOaTenbcTBOM Poccuiickoit Menepannu.

Jlvuam, He MpOIIeIIIAM HTOTOBOM aTTeCTAllMd WJIM MOJIyYMBIIHM HA HTOrOBOH at-
TeCTALMH HEeYIOBIETBOPHTEIbHbIE pe3y/lbTaThl, a TAKXKe JIHIAaM, OCBOMBILIHUM 4acTb J0-
TTOJTHUTENbHOH npodeccHoHanbHOM nporpaMmbl U (Wiu) otuucieHHsiM w3 AHO JIT1O
«MBICJIb», BblaeTcs cnpaBka 06 o0y4eHHH WM O Neproje oOydeHus 1o odpasiy, ca-
mocTosTenbHo yeranaBiuBaemomy AHO JIT1O « MbICJIb».

JIoKkyMeHT 0 KBaluUKanuu BblnaeTcsi Ha OnaHke, oOpasell KOTOPOro CcaMoCTOs-
tenbHO ycraHaBnmuBaetcss AHO II1O «MbICJIby.

Llenb 0Oy4yeHHs MO AOMOTHHUTENBHOH MpodeccHOHalbHON MPOorpaMMe MOBBIIICHHS
KBaJTM(MKALMHA: COBEPIICHCTBOBAHUE U (WIIK) MOJyYeHHe HOBOH KOMIETEHLMHU, HeoOXo-
IUMOM 1715 IPpOGeCcCHOHAIBLHON AesTeIBHOCTH, U (WITH) TOBbIILEHHE TPO(ECCHOHATEHOTO
YPOBHsI B paMKax UMeIoLIeics KBalu(pHKaLKH.

B pesyasrare o0y4eHHs MO AOMOJHUTENBHON NPOPECCHOHATBHON MPOrpaMme Io-
BBIIIEHHs KBATM(DUKAIUK CAyLIATEIH TODKHBI OMYUHTh MAaKCUMabHbIA 00BbeM 3HaHHH,
KOTOPBIH [MO3BOJIMT UM Ha BHICOKOM NPOGECCHOHATIbHOM YPOBHE TPaMOTHO H IIPAaBHIILHO!

NPUMEHSATh HOPMBI, PEryJIMpYIOLIHe TPYAOBble OTHOLICHHS W WHbIE CBS3aHHBIC C
HUMH OTHOLLIEHHS,

0OpMIISITH pa3UyHble PYIIbl JOKYMEHTOB (B TOM YHCJIE JIOKAIbHbIE HOPMATHB-
Hble aKThl, TPYJOBbIE JOTOBOPhI H JOrOBOPHI O MarepualbHONW OTBETCTBEHHOCTH, MMPHKA-
3bl, AKThI, YBEIOMJICHHS, H3BEILEHUs U JIP.).



Kareropust ciymarenei: pyKoOBOJUTENIH OpraHU3allMid, MHAMBU/LyalIbHbIE [TPEANPH-
HuMaTenu (paborojaTeny), pyKOBOAWTENHM CTPYKTYPHBIX MoJpa3jiefieHHi, paGoTHUKH
KaJpOBbIX U FOPUANYECKUX CITy:KO, paOOTHHUKHU CTy)X0 MO ynpaB/IeHHIO [IEPCOHATIOM.

Cpoxk obyuenus: 36 akaieMUYECKUX YacoB.

®opma obydeHHs: OYHO-3a04YHAS.

TpeboBanus k kBanuUKAILMH JTHLA, TOCTYHAOIIEr0 Ha 00y4YeHHe:
— HaJIMYHE cpefHero npodeccHOHaAILHOIO U (MJK) BhICLIEro 00pa3oBaHus;
— MOJyYeHHe CPeaHEro NpopecCHOHaIBHOIO U (M) BeICIIEro 00pa3oBaHHUs.

JlononHuTenbHas npodeccuoHabHas MporpaMma IMOBBIIIeHHs KBATH(HKAIIHH pea-
mazyercs AHO JI1O «MBICJIb» kak caMOCTOSATENBHO, TAK H IMTOCPEACTBOM CETEBhIX
bopm ee peanu3aiu.

2. OITMCAHUE ITEPEYHS ITPOPECCUOHAJIBHBIX KOMITETEHLIUHN

YuuteiBasi TpeOOBaHUA K YPOBHIO 3HAaHUH B 00/1aCTH TPYZOBOIO 3aKOHOJAATENIbCTBA
¥ KaJIpOBOTro JEJONPOU3BOJICTBA, MIPEAbSBIsIEMbIe K PYKOBOAUTENSIM OpPraHM3alui u pa-
OoTHHKaM KaapoBbIX cIyk0 KBamu(pHKaIIMOHHBIM CIIPABOYHHKOM JOKHOCTEH PyKOBO-
JIUTEJNIEH, CIIEUAIMCTOB U APYrHX ciyxauux, y1B. [loctanoBnennem Muntpyna Poccun
or 21.08.1998 Ne 37, IlpodeccnonanbupiM ctaHaapToM «CHeuuanucT Mo yrnpableHHIO
nepcoHanoM», yTB. [Ipukazom Muntpyna Poccun ot 06.10.2015 Ne 691 no coorsert-
CTBYIOLIUM [JIOJDKHOCTSIM, NMPO()eCCHOHANBLHBIM 3HAHUSM U HaBbIKAM, HEOOXOIUMBIM IS
UCITIOJIHEHHUS JIOIDKHOCTHBIX 00s3aHHOCTEH, cilylIaTelb

JOJIZKE€H 3HATh:

— TPYy/AOBOE 3aKOHOJIATEIbCTBO (BK/IIOYas 3aKOHOAATENBLCTBO 00 OXpaHe Tpy/a), co-
crosimiee u3 Tpynosoro koznexca P®, uHbIX (heepasibHBIX 3aKOHOB M 3aKOHOB CYOBEKTOB
Poccuiickoi ®enepaiinu, coaepaliux HOpMbI TPY10BOrO IIpaBa;

— HWHblEe HOPMATHMBHbIE MPABOBbIE AKThl, COAEp)KallkMe HOPMbI TPYIOBOrO IpaBa
(ykasel [Ipe3sunenra Poccuiickoit ®enepauuu; nocranosnenus [IpaBurensctBa Poccuii-
ckoil denepanuu U HOPMATHBHBIE IIPABOBLIE aKThl ()eiepallbHbIX OPraHOB HCIIOJIHUTEIb-
HOH BJIaCTH; HOPMAaTHUBHBIE NTPABOBBIE aKThl OPraHOB MCIOJHUTEIBHON BIACTH CyOBEKTOB
Poccuiickoit ®enepauuu; HOpMaTUBHEBIE [TPABOBLIE AKThl OPrdHOB MECTHOI'O CamoyIpas-
JIEHUA);

— 3aKOHOJATENbHbIE U TOA3aKOHHBIE HOPMATHBHBIE aKThl, YCTAHABIMBAIOLIKE OCO-
OEHHOCTH peryJUpOBaHHs TPYJIOBBIX OTHOLIEHHH C OTAEIbHbIMHU KaTeropusiMi paboTHH-
KOB (Ie/larOorH4eCKUMH M MEIMIIMHCKMMH pabOTHUKaMH; JMLAMH, YHPaBISOLIUMH
TPAHCIIOPTHBIMHU CPEJICTBAMHU; HHOCTPAHHBIMU IPaXKlaHaMH H JIp.);

— 3aKoHojarenbcTBO Poccuiickoi Penepanuu 0 NepcoHalbHbIX JaHHBIX,

— 3akoHoxarenbeTBO Poccuiickoi @enepanun o Oopsde ¢ KoppyILuen;

— 3aKOHOJATeJbHBIE W TOJ3aKOHHBbIE HOPMATHBHBIE aKThl B 00JIACTH 3aHATOCTH
HaceJIeHHs;

— 3aKOHOJATelbHbIe W MOJ3aKOHHbIE HOPMAaTHBHbIC aKThl B 00JaCTH peryaupoBa-
HUS TpYyJa M OTJbIXa HHBAJTHIOB,;



— 3aKOHOJATEJIbHBIC H MOA3aKOHHBIC HOPMAaTHBHEBIC aKTHI B obnacTu 00s3aTEeILHOTO
COIHAIBHOI'O CTpax0OBaHHA,

— HpaBHJIa BCACHHA BOHHCKOI'O Y4Y€Ta B OpraHM3alusiax,

— JIOKaJIbHbI€ HOPMATHUBHBIE aKThl, COAEpIKaIlue HOPMBI TpyaoBoro rnpasa ([TpaBu-
Ja BHYTPEHHero TpyaoBoro pacnopsiaka, [Tonoxenue o6 omnare tpyna, ITonoxenue o
3allliTe NIEPCOHATBHBIX JAHHBIX H JIp.);

— COIEp)KaHHe KOJIJIEKTHBHOIO JO0roBopa (MpH €ro HaJIW4YWH) U COIallleHuH, 00s-
3aTeJIbHBIX JIJI IPUMEHEHHS KOHKPETHOM OpraHM3aLueii;

— CTPYKTYpY H LUTaThl OPraHW3aluu, €e NpoQHIb, CIIELHATU3ALUIO U ePCIEKTHBBI
Pa3BUTHS;

— KaJIpOBYIO IIOJIMTUKY H CTPATerHI0 OPraHU3alllu;
— HCTOYHHKHU 00eCneueHHs NpeIpUsATHS KaJpaMH;

— 3dKOHBI U HOPMATHBHBIC IPAaBOBBIC 4KThI, YCTAHABIIMBAIOIIIHME IIpaBHJia IIpHemMma
paboTHuka Ha paboTy (mepeyeHb JOKYMEHTOB, NPEAbSABISEMbIX NPH TPYI0YCTPOUCTBE;
NpaBUJIa IPOBEPKH Ha JHCKBAIH(HKALIUIO; IPaBUia COOBIIEHHs O 3aKIFOYEHHH TPYI0BO-
ro J0oroBopa ¢ OBIBUIMM TroOCYAapCTBEHHBIM/MYHULMNAIBHBIM CJIyKAIUM; [IpaBUia
HallpaBJICHHs Ha MEIULIMHCKHU I OCMOTP H INCHXHATPHYCCKOE OCBHACTCIECTBOBAHHE, ITPO-
BeIICHHsI KOHKYPCHOro 0TOOpa U aHKETHPOBAHHUS U [JIp.);

— 3aKOHBI U MO/3aKOHHbIE HOPMATHBHbBIE MPABOBBIE aKTHI, yCTaHABIHBAIOLIHE Tpa-
BHJIa O(QOPMIIEHHs PasIMYHBIX IPYNI JOKYMEHTOB: TPYAOBBIX JOrOBOPOB U JOIOJIHH-
TEJIbHBIX COMIALIEHHH K HUM; TPYAOBBIX KHHIKEK, JIMYHBIX KapTO4YeK M JIMYHBIX e pa-
OOTHMKOB; NPHUKA30B U PACNOPSIKEHUM (B T. 4. IPUKA30B O NPUEME, NEPEBOJIE, YBOJIbHE-
HHH, NIPEJOCTAB/ICHHH Pa3IMYHOrO BHJa OTIYCKOB, IPUMEHEHHH B3BICKAHWH M MooLIpe-
HHH, [I€pEMEHE HMEHH, NIPEOCTABICHHH BBIXOAHBIX AHEH pabOTHHKAaM, UMEIOLINM JeTeii-
WHBAIHMI0B W pabOTHHKaM-ZOHOpaM), YBEJOMIICHHI, M3BELIEHHH, aKTOB, IOKYMEHTOB,
obopMIIsIEeMBIX 0 pe3yJbTaTaM aTTeCTallid pPabOTHHUKOB; JOKYMEHTOB, O(GOpPMIISEMBIX
IIPH HAIpaBJIeHUH PabOTHUKOB B ClIy)keOHble KOMAaHIUPOBKH U Ha O0yueHHe; HarpaaHbIX
JOKYMEHTOB; 00s13aTeIbHBIX XYPHAJIOB U KHUT y4eTa;

— OpraHusaluio TabeJIBbHOrO ydeTa,

— MpaBHJIa HCUUCIIEHUS CTPAXOBOro CTaXa JUlsl ONpe/eNeH|s pa3MepoB MOco0uii 1o
BPEMEHHOH HETPYA0CIOCOOHOCTH, 10 GepeMEeHHOCTH U pojaM;

— HOPMAaTHBHBIE JOKYMEHTBI, YCTAHABJIMBAIOLIME NPAaBUIa CUCTEMATU3allMU U Xpa-
HEHUS JOKYMEHTOB;

— TOPSIOK yueTa JIBHKEHHsI KaJIpOB U COCTABIIEHHS YCTAHOBJIEHHOH OTYETHOCTH;
— TIpaBUJIa U HOPMBI OXpaHbI TPY/a;

— CylneOHyI0 MPaKTUKY MO TPYAOBBIM CIIOpaM;

JMOJ/KEH YMETh:

— pa3pabaTbIBaTh NPOEKTH! JOKAJBHBIX HOPMATHUBHBIX aKTOB M OpPraHU3allHOHHO-
pacnopsiAUTeNbHBIX JOKYMEHTOB,;

= O(t)OpMI[HTb JAOKYMEHTBI B COOTBETCTBHH C Tpe6OBaHI/ISIMPI TpYAOBOT'O 3aKOHOIa-
TE€JIECTBA U JIOKAJIbHBIMH HOPDMAaTHBHBIMH aKTaMH OpraHU3alluH;
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— BE€CTH Y4YET U pETHCTpAllHIO JOKYMCHTOB B HH(pOpMaI.II/IOHHI:IX CHCTEMAX K Ha Ma-
TEPHAJIBHBIX HOCUTEIIAX]

— OpraHW30BbLIBaTh XpaHEHHWE JOKYMEHTOB B COOTBETCTBMHM C TpeOOBaHUSIMU TpPY-
JIOBOI'0, apXMBHOI'0O 3aKkoHozaTenbcTBa Poccuiickoit @enepallid U JIOKAIBHBIMH HOpMa-
TUBHBIMH aKTaMH OpraHW3allvy;

— aHaJIM3UPOBaTh JOKYMEHTBI H MepeHOCHTh HH(OopMaLuio B 6a3bl JaHHBIX U OTYe-
ThI;

— BBIABJIATH OLIMOKH, HETOYHOCTH, UCIIPABJICHUS U HEJOCTOBEPHYIO UHGMOPMALIUIO
B JIOKyMEHTaX, ONpeaesTh JIETHTHMHOCTD JOKYMEHTOB;

— paboTaTh ¢ HUHPOPMALMOHHBIMU CUCTEMaMH U 0a3aMH JaHHBIX 110 BEJECHUIO y4de-
Ta, IBUKEHHUIO TIEPCOHANIA;

AOJI5KeH BJIaJeTh: HABBIKAMH MPAKTUYECKOro MPUMEHEHUsI HOPM TPYJO0BOIo Mnpasa
IIPU PEIICHUH Pa3IUYHbIX MPAKTUYECKUX CUTYaLUH.

3. IUNTAHUPYEMBIE PE3VYJIbTATBI OBYYEHUA

[InaHupyeMbIM pe3ylbTaTOM OCBOEHUSA JOIOJHUTEIBHON NPOGECCHOHAIBLHON IIPO-
rpamMMBI MOBBIIEHUs KBanupukauu « TpynoBoe npaBo ¥ KaJpoBOe AeI0NPOU3BOICTBON
SIBIISICTCS: COBEPILCHCTBOBAHHE WJIM NMPHOOpETeHHe 3HAaHUH U HABBIKOB B 00JIACTH TPY/10-
BOI'O IpaBa M KaJpOBOI0 JEJIOMPOU3BOACTBA C LIEJbIO JalbHEHIEro NpUMEHEHHs B IIPO-
(beccruoHaNBHOMU IeATeNHbHOCTH.

4. YYEBHBIU TUIAH

B ToMm uucne:

Ne HanmeHnoBanue Bcero, dopma
vk HpOrpamMMbl - AynutopHble | CaMmocTosITeNbHas KOHTPOJA
3aHATHS paborta
TpynoBoe npaBo
U KaJpoBoe 35 16 19
NIe0NPOU3BO/ICTBO
Hrorosas arrecranus 1 3a4eT
HUroro 36

AKaZleMHYeCKHH Yac yCTaHABIMBAETCS MTPOJOJKUTEILHOCTBIO 45 MUHYT.
Pacrniucanue 3aHATHMN:
— Hnayasno - 10-00 u.,
— oxonHyanue - 17-00 4.,
— mnepepsiBsl: ¢ 11-30 go 11-45, ¢ 13-15 go 13-45, ¢ 15-15 mo 15-30.
Opranusaius o0y4eHHs: HENPEPHIBHO B TeyeHHe KaseHAapHoro roxa. OOydeHue
MPOHM3BOJAUTCS 110 Mepe KOMIUIEKTOBaHHs rpyii. JIHU npoBeeHHs 3aHATHH ONpeaeA0T-
Csl IOrOBOpaMy Ha 0Oy4YeHHe.



5. COJIEPYXAHHUE PABOYEM ITPOI'PAMMEBI

KonuuecTro
Ne | OcHOBHBIE BONPOCHI 4acoB
ITonpobnoe coaepxanue
n/n POrpaMMEl AynuropHsle | CamocTosATeIbHASA
3aHATHA pabora
1. | 3akoHBI ¥ MO3a- O0630p U3MEHEHHH B TPYAOBOM 3aKO- 1 1
KOHHBIE HOpMAaTHB- | HozjaTenscTBe. O630p HOBBIX MO/13a-
HBIE aKTBI, IOKAIb- | KOHHBIX HOPMAaTUBHBIX akToB. [Ipa-
HBIE HOPMATHBHbIE | BHJ1a NPHUHSATHS JOKAJIbHBIX HOpMa-
AKTBl, peryJupyro- THBHBIX aKTOB, 03HAKOMJICHHS paboT-
e TPYJOBBIE OT- | HHKOB. PexoMeHaanuu no paspaboTke
HOIICHHSA. OT/IENTBbHBIX JTOKAIbHBIX HOPMATHBHBIX
aKTOB.
2. | JloroBop Tpy[0oBOH | 3ampeT Ha 3aKIIOYEHHE IPa)K1aHCKO- 0,5
WK [PaBOBBIX 0rOBOPOB, (paKTHYECKH
rpakJaHcKo- PEryJMpyoMX TPYAOBEIE OTHOIIEe-
IpaBoBOMH? HUS: cy/leOHas MpaKTHKa 110 CIIopaM O
NPH3HAHHH OTHOIIEHHH TPYIOBBIMH.
IMocneacTBus IPUHATAS HEIIPABUIIb-
HBIX PEIICHHH.
3. | bopeba ¢ koppynuu- | TpeGoBaHHs aHTHKOPPYIIHOHHOTO 0.5
eil. 3aKOHO/IATEeJILCTBA, 00S3aTE/ILHbBIE
Juis pabotonarenei. OTBETCTBEH-
HOCTb 3a HApYLUCHHS.
4. | IlepconanpHble njaH- | HopMaTHBHOE peryinpoBaHHe. 0,5 0,5
HEIE Owmnbku, gonmyckaeMble pH odopM-
pabOTHHUKOB. JIEHWHM COrJIacHs Ha oOpaboTKy nep-
COHAJTBHBIX JJAHHBIX paOOTHHKA.
5. | IIpuem Ha paboTy. JIOKYMEHTBL, IPeIbABIISEMBIE IIPH 1 3
TpynoBbie 10rOBO- | TPYAOYCTPOHCTBE, 3aKOHHBIE OCHO-
PBL BaHHs IS OTKAa3a B 3aKJIFOYECHHH TPY-
JloroBops! 0 MaTe- JIOBOTO JioroBopa. MeIuiuHcKue
pHAIBHON OCMOTPEI H [ICHXHATPUYECKHUE OCBH-
OTBETCTBECHHOCTH. NeTeNbCTBOBAHHUSA: HOPMAaTHBHOE pe-

ryjaMpoBaHue, 0GOpMIICHHE JOKYMEH-
TOB. Y CJIOBUS H CBEACHHS, BKIIIOYae-
Mbl€ B TPYJOBO# IOroBop B 00s13a-
TEJBHOM MOpsiaKe (MecTO paboThl H
pabo4ee MecTo, YCIOBHS OIUIATHI
TpyJa, TpyAoBas QYHKUMS H JIp.).
Cpoutble TpynoBsle 10roBopkl. Oco-
OeHHOCTH IpueMa Ha paboTy coBMe-
CTHTENICH, PYKOBOIUTEIEN OpraHu3a-
MM, HHBIX KaTeropui paboOTHHKOB.
Odopmienne TpyAOBBIX JIOrOBOPOB H
NIPHUKA30B O IIpHeMe Ha paboTy.
Odopmnenune 10roBOPOB O IOJIHOK
MaTepHaTbHOH OTBETCTBEHHOCTH.
[IpaBuna oopMiICHHS THYHON Kap-
TOYKH M Ju4HOro aena. Odopmienne
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OCHOBHBIE BOTIPOCEI
IIPOTPAMMBI

[Toapo6Hoe conepxanue

KonuuectBo

4JacoB

AyIuTOpHBIE
3aHSATHS

CamocrosiTebHas
pabota

TPYAOBOI KHHIKKH.

[TpodeccuonansHbie
CTaHJAPThl: OTBETEI
Ha aKTyallbHbIe
BOIIPOCHI.

[Mousitue npodecCHOHATBLHOTO CTaH-
JapTa, MOpsAA0K pa3pabOTKH M MpPHHA-
THS, OTIHYHE OT KBATU(HKAIHOHHBIX
crpaBo4YHUKOB. [Ipumenenue npog-
CTaHJapTOB IIPH COCTABJICHHH ILTAT-
HOTO pacHucaHHus, pa3paboTKe J0IK-
HOCTHBIX HHCTPYKI[HI, YCTAHOBJICHHH
oIIaThl TpyJa, OpraHH3alHud 00y4e-
HHUA ¥ arTecTaiui pabotHHKoB. Hesa-
BHCHMAasl OlEHKa KBaTH(UKALHH.
Oco0eHHOCTH NpPUMEHEHHA Mpod-
CTaHJAapTOB Ul IOCYJApPCTBEHHBIX H
MYHHLMNAIbHBIX YYPEXKICHUN. Pa3b-
SICHEHHSI KOHTPOJIUPYIOLIHX OPraHoB.

Bonpocs! 00yuenus
pabOTHHUKOB.

[TpogeccuonansHoe obpa3oBanue,
npotheccHoHaTbHOE O0YYECHHE H J10-
HOJIHUTENIbHOE NPOQECCHOHAIBHOE
obpa3opanue: B yeM paszuuna? B ka-
KX city4asx paborojarens 00s3aH
obyuarh pabOTHHKOB «3a CBOM cUeT»?

0,5

W3meHnenue ycnoBui
TPYIOBOIO JI0TOBO-

pa.

HopmatuBHoe perynuposanue. [Ipa-
BHJIa OOPMIICHHS TOKYMEHTOB I1PH
MepeBo/iax U MepeMeIIeHHX, IPH
NIEPEUMEHOBAHHUH U/U/IH PEOpraHH3a-
LM IOpHAKYecKoro Juua. ['pamorHoe
oopmeHHE TPYIOBBIX OTHOLIEHHH
IIpH BHYTPEHHEM U BHELIHEM COBME-
CTHTENLCTBE, COBMEIIEHUH Ipodec-
cuii (JOJDKHOCTEIH ), paclIipPEeHHH 30-
HBI 00CITy’)KHBaHHUs, H3MEHEHUH YCJI0-
Buit onnarel Tpyaa. [IpaBunbHbIH
crocob «nepe3aKIloYeHus» TPYI0BO-
r0 JJOTOBOPA Ha HOBBIX YCJIOBHSX.
BHecenue 3anuceii B Tpy10BYIO
KHHKKY.

1.2

JucuunimHapHas
OTBETCTBEHHOCTh
pabOTHUKOB.

[Ipasuia opopMITEHHS JOKYMEHTOB
IIPH TIPHBJICYCHHH pabOTHUKA K JHC-
IIMTUTMHAPHOM OTBETCTBEHHOCTH. [lo-
PAIOK CHATHA B3bicKanus, CyneOHas
TpaKTHKA.

10.

[Ipekpainenue
TPYIOBOTO JI0roBOpa
U YBOJIbHEHHE
pabOTHHKOB.

[IpaBuia yBOJIBHEHHS 110 COOCTBEH-
HOMY JKEeJIAHHUIO, 10 COTJIAIICHUIO
CTOpOH, IO COCTOAHHIO 310POBbA, B
CBSI3H C HCTEYEHHEM CPOKa TPYA0BOI0
JIOrOBOpa. YBOJIbHEHHE 32 BAHOBHBIE
JICWCTBHSA KaK Mepa JAUCLMILUIHHAPHO-
ro B3BICKAHHS: 32 HEOQHOKpATHOE He-

1.5
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OcCHOBHBIE BOIIPOCEHI
IIPOrpamMMel

IonpobHoe coneprxanue

Komuuectro

4acoB

AyIHUTOPHBIC
3AHATHS

CamocTosTensHas
paborta

HCTIOJIHEHHE paOOTHHKOM 0e3 yBaXKH-
TEJIbHBIX IPHYMH CBOUX TPY/IOBBIX
00s3aHHOCTEH, TPOTYJI, B CBS3H C
yTparo# ioBepus. BeisiBieHue
HapyIIeHuH, opopMiIeHHe TOKYMEH-
TOB. JloKa3aTe/IbCTBa MPOTyJia, [bsiH-
CTBa, MPHHUMAaEMBIE B CyJe. 3aKOH-
HbIE [IPOLC/IYPB] YBOJILHEHHS padoT-
HHUKOB B CBSI3H C COKPAIIEHHEM YHC-
JICHHOCTH MJIM 1ITaTa pabOTHHKOB.
Odopmiienne nprkasa 0 BHECEHUH
H3MEHEHHH B LITAaTHOE pacIiiHCaHHeE,
pa3muvHbIe BH/IbI YBEIOMIICHHH, IIpe-
HMYILECTBEHHOE IPAaBO OCTABIEHHS
Ha paboTe, y4eT MHeHHS POPCOr3-
HOU opraHu3auuy H T.11. [IpaBuna
0(OpMIICHHS TOKYMEHTOB (YBEI0OM-
JICHHH, U3BEINEHUH, 3asABJICHHU, IPH-
Ka30B, aKTOB, 3alHCEH B TPYAOBLIE
KHHKKH H Ip.). OTBETCTBEHHOCTh 3a
HapyIIeHHEe TPaBHJI BBLIAYH TPYIO-
BOH KHHIKKHM H OKOHYATEJILHOTO pac-
yera. CynebHas npakTHKa 1o cropam
0 BOCCTAHOBJIEHHH Ha paboTe yBO-
JICHHBIX pabOTHHKOB.

11.

Pabouee Bpems
4 pexuM pabouero
BPEMEHHU

HopmatuHOe perymuposanue. [To-
HATHE, HOpMaJIbHas M COKpalleHHas
IPOJO/KHTE/IBHOCTE, HENIOJIHOE pa-
Gouee BpeMs, cBepXypouHas pabora,
paboTa B BLIXOJIHBIE U HepaGouue
npasaHu4Hble a4, [lopsanok npume-
HEHHS PeXKHMa HEHOPMHPOBAHHOIO
paboyero aHsi. CyMMHPOBaHHBIN y4eT
pabouero BpeMeHH.

12.

Onunara Tpya.

ITonstue 3apabotHo# miatel. Kom-
NEHCALHOHHbIE H CTHMYJTHPYIOLIHE
BBIILJIATHL: B 4eM OTiuuusi? Munu-
MaJIbHbIH pa3Mep OILIaThI TPy/a.
JlOJKHOCTHBIE OKITa/Ibl: BO3MOYKHA JIH
«BuiKa»? MHaekcanus 3apaboTHOM
IaTel. Y cTaHoBlIEHHE 3apabOTHO#M
nnatel. OdopMileHHE ITATHOIO pac-
nucanusa. CpOKH H NOPAJIOK BbIILIATHL
Beinawa pacuerroro juctka. OrBer-
CTBEHHOCTb 3a 3aJI€PXKKY BBLIILIAT B
10JIb3y paboTHHKA.

13

Tabens ygera pabo-
Yero BpEMEHH Kak

IlpaBuna Benenus tabensi B KOMMep-
YECKHX H B OIO/DKETHBIX OpraHH3alu-
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/1

OCHOBHBIE BOIIPOCHI
IPOrpaMMBl

ITonpoGHoe conepxanue

KonuuectBo

4JacoB

AYIATOpPHBIE
3aHIATHS

CamocTosiTenpHas
paboTa

OCHOBHO#H JIOKYMEHT
110 OIUIaTe Tpy/a.

sx. OcoOeHHOCTH BeieHHA Tabes
y4erta pabodero BpeMeHH paboTHH-
KOB: CO CMEHHBIM PeXHMOM paboThbl U
HaJIMYMeM HOYHBIX CMeH; paboTaro-
IIHX B YCJIIOBHSX CYMMHPOBAaHHOTO
yuerta pabodero BpeMeHnu; paboTaro-
IIUX B YCIOBHSX rHOKOro paboyero
JiHs (cBOOOAHOrO rpaduka); ¢ CoKpa-
IIEHHBIM pabOYHM JHEM U HETOJHBIM
pabo4ymM JHEM; C pa3be3THBIM Xapak-
TepoM paboThl;, JUCTAHIMOHHBIX pa-
OOTHHKOB.

14.

["apanTu U KOM-
NCHCAlMHU, IPeo-
craBiseMble paboT-
HUKaM

["apaHTHH H KOMIIEHCAIIHH, IPE/I0-
CTABJIIEMBIE 1D HAIIPABICHUH B
ciykeOHYI0 KOMaHIHPOBKY; MPH
Pa3be3HOM (IIOIBHXKHOM ) XapaKTepe
paboTsl, npu paboTe B MyTH; MPH pa-
00Te BO Bpe/IHBIX/OMACHBIX YCIOBHSIX;
IIpH BPEMEHHO# HeTpya0cnocobHo-
CTH (HOPMaTHBHOE pEryJIHpOBaHHE,
IpaBHJIa HCYHCIICHHSI CTPAXOBOTO
CTaX<a); pY COBMELEHHH paboTHI ¢
o0yueHueM; B CBA3M ¢ paboToi B
paitonax Kpaiinero Cesepa u B MecT-
HOCTSIX, [IPHPABHEHHBIX K pailoHaM
Kpaiinero Cesepa.

13,

Exxeromuerii
OIJIaYHBaeMLIi OT-
MyCK.

Wcuncnenue pabouero roaa. [1po-
JOJDKHTENBHOCTD OTITYCKA. Y BEOM-
JIeHUs O THEe Havajla OTIIycKa, IpHKa-
3bl M UHBIE JOKYMEHTBI, 0hopMmIIsie-
MBI€ [TPH [IPEI0CTABIEHHH OTIYCKa.
Omnnara «oTryckHbx». [IpaBuia pac-
4eTa KOMIEHCAIHH 3a HEHCII0Ib30-
BaHHBIH OTIYCK NTPH YBOJbHEHHH.

16.

Cucremaruzamus u
XpaHeHHe J0KYMEeH-
TOB KaJpOBOH
CITyKOBI.

[IpaBuia opraHu3anH XpaHeHHU,
KOMITIEKTOBaHHUS, ydeTa U HCIOJIb30-
BaHHs JIOKYMEHTOB APXHBHOro (hOH-
J1a PO u apyrux apXUBHBIX TOKYMEH-
TOB B opranusauusx. Homenknarypa
aen. [IpaBuna popmupoBanus nemn B
KaapoBoii ciyx6e. [loaroroska no-
KYMEHTOB K apXHBHOMY XPaHEHHIO.
Coctapnenne u opopMIeHHE OTTHCEH
aen. CocTaBiieHHE aKTOB O BhlJEIe-
HUH Jel K ynuaroxenuto. [Topsmox
nepeays el B apXHB OpraHH3alHH.

17

OTBETCTBEHHOCTE 34
HapyIIeHHe HOPM

JlucuuIuIMHApHAs, MaTepHAaIbHAas,
aJIMHHMCTPATHBHAS M YTOJOBHASA OT-

1,5
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Konuuectro
Noe | OcHoBHBIE BOIPOCH 4acoB
[Tonpobnoe conepxanue
n/n [IPOrpamMMBI AynutopHele | CamocTosTensHas
3aHSTHS pabota
TPYA0BOTO BETCTBCHHOCTS. [IpaBuia nadopmu-
3aKOHOZATENIbCTBA H | POBAaHHs M KOHCYJIbTHPOBaHUS pabo-
3aKOHOJaTENbCTBA TOJATeNIed 110 BONpOcaM MPHMEHEHHS
00 oxpaHe Tpy/a. TPYJIOBOI'0 3aKOHOIaTeNILCTRA, B3au-
mooTHowenus ¢ 'UT. IIpasuia npo-
BEJICHHS NIPOBEPOK paboTonareneii.
Hroro: 16 19

6. OPTAHU3ALIMOHHO-TIEJJIAT Ol MMECKUE YCJIOBUS

OpraHu3aiHOHHO-IIeJarOrHYeCKHE YCJIOBHS peaju3aliy MporpaMMbl BKJIIOYAIOT B
cels:

— MaTepHalibHO-TEXHUUYECKHE YCIIOBHS,
— KaJpOBble YCIIOBHS,
— y4eOHO-MeToAnYeCKOe obecreyeHue.

6.1. MATEPMAJIbHO-TEXHUYECKHE YCJIOBUS

OOyuenue nposoauTes B yueOHbIX KabuHeTax (ayIHTOPHUSX), 000py/10BaHHBIX CTO-
JIaMH, CTYJIbSIMH, MYJIbTUMEIHHHON TEXHUKOM.

6.2. KAIPOBLIE YCJIOBUA

Konnyectso IMIIC (pusnueckux uL), NPUBIECYEHHBIX I PeaTH3aLHH IOTOJHHU-
TEJIBHOM TPOQECCHOHATBHON MPOrpaMMBI TTOBBIIIEHUS KBaTU(pUKALMH, - | 4Yel., UMero-
Wy BbICIIee Iopuaudeckoe obpazoBanHue (TOMCKHI roCyAapcTBEHHEBIH yHHBEpPCHTET,
1988 r.), onbIT npenofaBaTenbckoil paboThl B BRICIIMX yueOHBIX 3aBefeHusX r. HoBocu-
OHMpCKa, OMBIT IIPaKTHYeCKOi paboThl B 06J1aCTH TPYI0BOTrO 3aKOHOAATENBCTBA U KaJpoBO-
ro aenonpou3BozcTsa 6osnee 30 1eT. u GOJIBIIOH ONBIT PEICTABUTENLCTBA B Cy/aX obmeit
IODHUCIMKIMK MO TPYAOBBIM criopaM, obnaxarens ceprudukara HanuoHansHOro corosa
KaJpOBHKOB (B 00JacTH KaJpOBOr0 MeHEeKMeHTa co cremuanusanueii «KAJIPOBOE
JAEJIOTIPOU3BOICTBON).

6.3. YYHEBHO-METOJIMYECKOE OBECITEYEHME

Cnywmarenu obecnieunBaroTes:

— yd4eOHO-meTomMueckuM nocobuem: «KaapoBoe 1en0npor3BoACTBO: MPaKTHYE-
CKHE PEKOMEH/IALUK 110 0QOPMIIEHHIO JOKYMEHTOB € y4eTOM TpeGOBaHHH TPy 10BOTO 3a-
KoHozatenscTBa P®» / M.H. Muxkymuna. — HoBocubupck: Usa-so HI'TY, 2016. — 304 c.

— CD-auckoM ¢ o6pa3niamMu KafpoBbIX JOKYMEHTOB M TEKCTAMM 3aKOHOB U MO/I3a-
KOHHBIX HOPMAaTHUBHBIX aKTOB;

— MCTOIHYECKHMH MaTepHallaMH, aKTyaJIbHbIMH B Nnepuoa MpoBEeaACHUA 3aHHTHﬁ;

— TeKCTOM pabouei nporpaMMsl;
10



— BOIIPOCAaMH JIJIs IOATOTOBKH K 3a4€Ty;
— paboueii TeTpaabio 11 3anuceii;
— I[HCbMEHHBIMH IPUHAIEKHOCTIMH.

7. ©OPMbI ATTECTALIMH

C uenbio KOHTPONA 3a BBIMOJHEHHEM y4eGHOMH MPOrpamMMel NpeayCMOTpeHa Ipo-
MEXKYTOUHAs aTTECTALIUS, KOTOpast HOCUT TEKYIIUH XapaKkTep BO BpeMsi 00pa30oBaTeIbHOTO
npouecca. Llenblo TeKyIleH aTTecTaluu SBIsSeTCs BbIABIEHHE 3aTPyIHEHHH 06YYaroLmX-
Csl ¥ yCTpaHeHHs mpobenoB B o0ydenuu. Tekyiuas aTTectauus o6ecriedMBaeT OnepaTHs-
HO€ yNpaB/ieHHe y4eOHOH JesTeNbHOCTBI0 00yYalomerocs U ee KOppeKTHPOBKY. DopMsl
TEKYLIEH aTTEeCTal|H ONpe/IeNsieT MPENoIaBaTellb C y4eTOM KOHTHHICHTA 00y aloMuXCA.

Ilo nononHuTeNBbHON NPOhECcCHOHANBHOM MporpaMMe NOBBIMIEHHS KBATA(GHKALUH
«TpynoBoe npaso 1 KaJpoBoe AeNONpOM3BOACTBOY MPEIyCMOTPEHa HTOroBasi aTTeCTalus
B Gopme 3ayera.
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