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1. OBLLUE TTOJIOXXEHMSI

JlononHUTE bHAs MpoeccHoHaNbHas MporpaMMa MOBBIIECHHUS KBaJTU(UKALHUK pa3-
paboTaHa B COOTBETCTBHH C TPEOOBaHUSIMH CT. 76 ®enepanbHOrO 3aKOHA OT 29.12.2012
Ne 273-®3 «O6 obpasoanuu B Poccuiickoit Penepanun» 1 [opsakoM opraHu3alli |
OCYLIECTBIIEHHS. 00Pa30BATENbHON JESTENBHOCTH O JOTOIHUTEIBHBIM npoheccHoHalb-

HbIM mporpammam, ytB. [Iprkazom MunmucTepcTBa 00pa3soBaHHs H HayKH Poccutickoi
®enepanuu ot 01.07.2013 Ne 499.

JlononuuTelbHas mpodecCHOHaNbHAS TPOrpaMMa peanusyeTcsi ABTOHOMHOH He-
KOMMEpYECKoi OpraHusaiuell JOMOIHMTENBHOTO TPOHECCHOHATBHOrO — 00pa3’oBaHHs
«llentp HenpepsiBHOro obpasosanus «MbICJIby (manee no texcry — AHO JTIO
«MBICJIb») Ha ocHoBe nuuensuu or 03.08.2011 Ne 5976, BeinanHolii MHHHCTEPCTBOM
06pa3oBaHus, HAYKM M MHBECTULMOHHOM monmuTHKH HoBockOHpCKoii 0071acTH.

JIuiy, yCrenHo OCBOHMBIIEMY JOTIOTHHTENBHYIO NPO(MECCHOHANBHYIO MPOrpaMMy
IpOLIE/IIeMy UTOTOBYIO aTTECTAllMIO, BbIIAETCA IOKYMEHT O KBaJTH(HKAUH: YI0CTOBE-
peHUe O MOBBILIEHUN KBATMDUKALMH.

KBanndukanus, ykassiBaemas B yAOCTOBEPEHHH, faeT ero odjajaresto npaso 3a-
HUMATBCS OIpe/IeeHHON NPO(ECCHOHANBHOM JEsTeIBHOCTBIO U (M) BBITOIHATE KOH-
KpeTHbIe TPyA0Bble (QYHKIHUH, IS KOTOPBIX B YyCTAaHOBIEHHOM 3aKOHOATe/bCTBOM Poc-
cuiickoii Deepalluy NMOpsKe OIpeeseHbl 00s3aTelbHble TPeOOBAaHH K HAIWYHIO KBa-
nuGbUKAIMH 10 Pe3yJIbTaTaM AONOIHUTENIBHOTO MPO(ecCHOHATBHOrO obpa3oBaHMsl, eClIH
MHOE He YCTAaHOBJIEHO 3aKOHOJATeNbcTBOM Poccuiickoii deiepaluy.

JIMuam, He IPOLIEIIAM HTOTOBOM ATTECTALHMH WM TOJIYYHBLIMM HA HTOrOBOH at-
TecTaLMH Hey/OBIEeTBOPUTEIbHBIE PE3yJbTaThl, @ TAKXKe JIMLAaM, OCBOMBIIMM HacTh H0-
MOJHHTENIBHONH MPO(ECCHOHANBHON MPOrpaMMbl W (WJIH) OTYHMCJICHHBIM M3 AHO JI10
«MBICJIb», BbIIaeTCs crpaBka 06 00y4eHHH WM O Teproje 00y4yeHHs Mo oOpasiy, ca-
mocrosTenbHo yeranapiusaemomy AHO JITTO «MbICJIby.

JIoKyMeHT O KBaJM(HKaliK BblIaeTcs Ha Graxke, oOpasell KOTOPOro camocTos-
tenbHO yetanasausaercs AHO JIITO «MbICJIb».

Llens 06yyeHHs MO JOMONHUTEIBHOH MPOpecCHOHANIBHON NMPOrpaMMe MoBhILICHHS
KBaIM(HUKALMK: COBEPIICHCTBOBAHHE U (MIH) MOJNy4YeHHe HOBOH KOMIIETCHLIHH, Heo0Xo0-
JUMOM JUIst TIPO(eCCHOHATIBHOM JIesITeIBHOCTH, U (W) MOBBILIEHHE TTPO(PECCHOHATBHOTO
YPOBHS B paMKaxX HMEIOIeiics KBalu(puKaLHy.

B pesysbrate 06y4eHHs MO JOMOIHATEIBHOH poecCHOHAIBHON MPOrpamMMe Mo-
BBINIEHHS KBATH(DUKALIMH CIYIIATENH A0JDKHBI TIONTY4HTh MAKCHMANbHbIH o0beM 3HAHMH,
KOTOPBIif TO3BOJIMT UM Ha BBICOKOM NTPO(ECCHOHAIBHOM YPOBHE rPaAMOTHO M NIPABAIIBHO.

OPUMEHATh HOPMBEI, peryIupyIOLIMe TPY/I0Bble OTHOLICHHS M WHBIC CBA3AHHBIC C
HUMH OTHOLLEHHH,

0OPMIAT pa3Iu4Hble IPYIIIL JOKYMEHTOB (B TOM YMCIIE JIOKAIbHbIC HOPMATHB-
Hble aKTBI, TPY/AOBbIE JOrOBOPHI H JOrOBOPbI O MaTepUallbHON OTBETCTBEHHOCTH, MpHKa-
3bl, aKTHI, YBEJIOMJICHHSI, H3BEILICHUA U JIP. ).



Kareropus ciyIuareseii: pyKoBOAKTEIH OpraHM3aLHi, pyKOBOAUTENH CTPYKTYPHBIX
rnojpasieieHni, pabOTHUKM KaapOBbIX H IOPHIMYECKUX CITYKO, pabOTHUKH ciy k0 1o
yIPaBIEeHHIO [IEPCOHATIOM.

Cpoxk 06y4enus: 36 akaaeMH4ECKHX 1acoB.

dopma o0yueHHs: OYHO-3a04Has.

TpeGoBanus K KBaTH(UKALMH JIHIIA, OCTYNAIOLIETO Ha oOyueHwue:

— HaJIM4Me CPeJHero NpopecCHOHaNBHOTO U (unu) BBICIIErO 00pa30BaHHsL;

— [I0JydYeHHE CPeIHEro MpohecCHOHAIBLHOro U (un) BICILIEro 00pa30BaHUs.

JlonoNHATEbHAs MPodeccHoHabHas MporpamMMa MoBbILICHIA KBaTU(UKALUU pea-
musyercs AHO IO «MbICJIb» Kak caMOCTOATEIBHO, Tak M IOCPEACTBOM CETeBbIX
(GopM ee peanu3alyu.

2. OITMCAHME [TEPEYHS [TPOPECCUOHAJIBHBIX KOMITETEHLIMHA

VuuThiBas TpeOOBaHMs K yPOBHIO 3HAHHH B 061acTH TPYJOBOrO 3aKOHOJATENbCTBA
¥ KaJpOBOTO JeNONPOM3BOACTBA, MPEABIBIACMbIC K PYKOBOJIMTEIISIM OpraHu3alui 1 pa-
GoTHMKAM KagpoBbix ciyx6 KpamuduKalHOHHBIM CIPaBOUHAKOM JIOJDKHOCTEH PYyKOBO-
IUTEIeH, CIIeHATUCTOB U APYTUX CIIyKalHX, yTB. [Tocranosiennem MunTpyaa Poccuu
ot 21.08.1998 Ne 37, [lpodeccrHoHaIbHBIM CTAaHAAPTOM «CrenUagucT M0 yNpaBIeHHIO
nepconanom», yTB. [lpukasom MuHTpyaa Poccun ot 06.10.2015 Ne 691H mo coOTBET-
CTBYIOIIUM JOJDKHOCTSAM, NPO(ECCHOHATBHBIM SHAHIIM 1 HaBbIKaM, HEOOXOJMMbIM U1
HCIIOJTHEHHA IO/DKHOCTHBIX 00s13aHHOCTEH, CIylIaTenb

M0JIKeH 3HATh:

— TpYJO0BOE 3aKOHOJATENbCTBO (BKIIIOYas 3aKOHO/ATEIBCTBO 00 oxpane Tpyaa), Co-
crosmee u3 Tpynosoro kojaexca PO, HHbIX (emepaNbHbIX 3aKOHOB H 3aKOHOB CyOBEKTOB
Poccuiickoit ®eepalyu, CojepKallkX HOPMbl TPYAOBOTO NpaBa;

— WHBlE HOPMATHBHbIE IPABOBBIE aKTHI, COAEPKAIIMEC HOPMBI TPYJOBOrO Tpasa
(ykaswl TTpesumenta Poccuiickoi ®epepauny; noctaHosieHus [IpaBUTENLCTBA Poccuii-
ckoii ®eziepallid ¥ HOPMATHBHBIC TIPABOBBIC AKTbI deepabHBIX OPraHOB HCIONHHUTEb-
HOI BIIACTH, HOPMATHBHbIE PABOBbIE AKTbl OPraHOB MCIIOTHUTEILHON BIacTH CyOBEKTOB
Poccuiickoii Deepaliuu; HOPMaTUBHbIE PABOBBIC AKTHI OPraHOB MECTHOIO caMoyIpaB-
JIEHHS);

— 3aKOHOJATENbHbIE W IMO3aKOHHbIC HOPMATHBHbIC AKTEI, yCTaHaBJIMBAKOIINE 0CO-
GeHHOCTH peryIHpOBaHHs TPYAOBbIX OTHOILIEHHI ¢ OT/IeBHBIME KATErOpHsAMH paboTHH-
KOB (TeJarorn4eCKHMu ¥ MeJIMIMHCKMMH paGOTHMKAMH; JTHUAMH, YNPABIAIOMMUMH
TPAHCTIOPTHBIMH CPE/ICTBaAMH; HHOCTPAHHBIMH rpaXxaHaMy  1p.);

_ 3akoHoIaTenbcTBO Poccuiickolt @enepaiyy 0 NepCOHAIBHBIX JIAaHHbBIX;

— 3akoHOmaTenbeTBO Poccuiickol denepannu O Goprbe ¢ KOppyILHeH;

— 3aKOHOJATE/bHbIE M MOJ3aKOHHBIE HOPMATHBHBIC AKTBI B 00J1acTH 3aHATOCTH
HaceJIeHHUs;

— 3aKOHOJATEbHbIE U MOA3AaKOHHBIE HOPMATHUBHBIC AKTHI B 061acTi peryaupoBa-
HHS TPY/ia U OT/IbIXa WHBAJIU/IOB;



— 3aKOHO/aTeJIbHEBIE U MOA3aKOHHBIC HOPMaTHUBHBIC aKTEI B obnacTu 0053aTEIBHOIO
COLIHAJIBHOTO CTpaX0BaHHA;

— IIpaBuJia BEICHHA BOHHCKOI'0 y4yeTa B OopraHud3auusix;

— JOKaJIbHBIC HOPMATHBHBIE aKThl, CONEPXKALMe HOPMbI TPYOBOrO Npasa (TTpaBu-
Jjla BHYTpEHHEro TPYyJIO0BOIO paclopsjka, [Monoxenue o6 omiate Tpyna, [lonoxeHue o
3allUTe MePCOHATBHBIX AaHHBIX H 1P.);

— cojiepXaHue KOJUIEKTUBHOIO J10roBopa (IIpH €ro HAIWYMH) M COTJIALICHHH, 00s-
3aTeNbHbIX I MPUMEHEHHs KOHKPETHOH oprasu3anmei;

— CTPYKTYpY M IITaThl OpraHM3alNy, ee NpOQWIb, CrIeIHATN3ALHIO i NEPCIIEKTHBEI
pa3BUTHS,

— KaJIpOBYIO IIOMHTHKY W CTPATETHIO OpraHM3alluK;
— HCTOYHHMKH obecreueHus MPpeAnpUsTUs KaapaMH,

— 3aKOHbI ¥ HOPMATHBHbIC [PABOBBIC AKTbl, YCTAHABIMBAIOLIME MpPABHIA npuema
paGoTHUKa Ha paboTy (mepedeHb NOKYMEHTOB, npebsABIAEMBIX MPH TPyJ10yCTPOHCTBE,;
TpaBuiia MPOBEPKU HA THCKBaTH(HUKAIMIO; PABHIa COOOIIEHHUS O 3aKMOYCHHHN TPYA0BO-
ro porosopa C OBIBIIMM roCyIapCTBEHHBIM/MyHHUIMIIATBHBIM - CILyJKAIMM; - [IpaBijid
HAIpABJIEHHUs HA MEIUIMHCKHMI OCMOTP W MCHXHATPHUECKOS OCBHIETEJILCTBOBAaHHUE; TPO-
BeIeHUs] KOHKYPCHOTO 0TOOpa X aHKETHPOBAHHSA 1 ap.);

_ 3aKOHBI M TOI3AKOHHBIE HOPMATHBHbIE PABOBBIE AKThI, YCTAHABIHBAIOLINE Mpa-
pua OGOPMIEHHs PasIMYHbIX IPYNIN IOKyMEHTOB: TPYAOBBIX JIOrOBOPOB M JIOTIOJIHH-
rebHBIX COMIALICHMH K HUM; TPYAOBBIX KHWKEK, THYHBIX KApPTOUEK M JMYHDLIX AC] pa-
GOTHMKOB; [PHKA30B U PACTIOPSKEHUH (B T. 4. IPHKA30B O NPUEME, nepeBojie, yBOJbHE-
HUHM, [PEJOCTABJEHHH PA3IMYHOr0 BHJA OTILYCKOB, NPUMEHCHHH B3LICKAHUH U MOOLIpe-
HHii, TIepeMeHe HMEHH, TIPeJOCTaBICHUH BRIXOIHBIX JiHeii paGOTHHKaM, HMEIOLHM JIeTeH-
MHBATHIOB U pabOTHHKAM-JOHOPaM), yBeJOMJIeHH}1, M3BEIIeHHil, aKTOB, NOKYyMEHTOB,
o(opMIIsIEMBIX IO Pe3ylIbTaTaM aTTeCTally pabOTHHKOB; JIOKYMEHTOB, ohopMIIEMBIX
TIpU HamnpaBlieHuH pabOTHUKOB B cyxe6Hble KOMaHAUPOBKH U Ha obyueHue; HarpajHbIX
[OKYMEHTOB; 0053aTeJIbHbIX )KYPHAIIOB 1 KHHI yeTd,

— opraHu3anuio TabebHOro yuera;

— mpaBWiIa HCUYMCIIEHHs CTPAXOBOro CTaka Al orpe/ieIeHus Pa3MepoB [0COOHH 110
BPEMEHHOH HEeTPYI0CTIOCOOHOCTH, 110 GepeMeHHOCTH | poJaM,

— HOPMAaTHBHBIC JOKYMEHTEI, yCTaHaBJIHBaIOHIPIe ImpaBuiia cucTeMaTH3alHid H Xpa-
HEHUS JOKYMEHTOB;

— MOPAIOK ydeTa ABUKEHHA KaAPOB 1 COCTABIEHHA yCTAHOBJIEHHOH OTYETHOCTH;
— mpaBuJIa 1 HOPMBI OXPaHBI TPY/;

— CcyaeBHYIO NPaKTHKY MO TPYAOBBIM CIIOPaM;

[IOJIZKEH YMeTb:

= pa3p368.TBIBaTB MIPOEKTHI JIOKAJIBbHBIX HOpPMaTHBHBIX aKTOB H Opl"aHHBaI_IHOHHO-
pacnopﬂnuTeanHx JOKYMCHTOB,;

== O(l)OpMJIﬂTB JNOKYMCHTBI B COOTBETCTBHH C TpﬁﬁOBaHHﬂMH TPyAOBOT'O 3aK0OHOa-
TeNbLCTBA U JTOKAJIbHBIMH HOPMATHBHBIMH aKTaMy OpraHu3alMn;
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— BECTH YYET M PErHCTPalUIO0 JOKYMEHTOB B HH(OPMAIMOHHBIX CHCTEMAX M HA Ma-
TepHaIbHBIX HOCUTEIAX;

— OpraHU30BBIBATH XpaHEHHE JOKYMEHTOB B COOTBETCTBUH C TpeOOBaHUAMU TpY-
JI0OBOT0, apXWBHOIO 3akoHozjarenabcTBa Poccuiickoit Menepanuu M JIOKaIbHBIMH HOpMa-
TUBHBIMHM aKTaMU OpraHu3aluH;

— aHaJTM3UPOBaATh JOKYMEHTBI M NIEPEHOCUTh HH(opMaLHio B 6a3bl JaHHBIX H OTYe-
TBI;

— BBISIBJIATH OLIMOKH, HETOYHOCTH, UCIIPABJIEHUS] H HEJIOCTOBEpHYIO MHGMOPMAIIHIO
B JOKYMEHTaX, OIpe/eNsATh JETUTHMHOCTb 10KyMEHTOB;

— paboratb ¢ HHGOPMAIHOHHBIMU CHCTeMaMH U 0a3aMH JaHHBIX 10 BEJICHHIO yue-
Ta, ABUXKCHUIO NIepPCOHAIA;

JMOJIZKeH BJIaJeTh: HABBIKAMU MMPAKTHUYECKOTO IPUMEHEHHS HOPM TPYIOBOTO IpaBa
NP pelieHrH pPa3IHYHbIX MPAKTUYECKUX CUTYaLUH.

3. [NTAHUPYEMBIE PE3VJIbTATbI OB YUEHM A

[InanupyeMbiM pe3yJbTaTOM OCBOEHHSI JOMOIHUTENbHOM Npo(ecCHOHAIBHOM Mpo-
rpamMmbl TOBbIlIeHHs KBanudukauun «TpynoBoe 3akoHomatenscTBo Poccuiickonn ®eje-
pallK ¥ KaapoBOe IEJOMPOM3BOJICTBO, C YYETOM OCOOEHHOCTEH peryJMpOBaHus TPYIO-
BBIX OTHOLIEHHH B 00pa3oBaTeIbHbIX OpraHU3alMaX» ABJIAETCSA: COBEPIIEHCTBOBAHHE HIIH
npuoOpeTeHre 3HaHUH U HAaBBIKOB B 00JIaCTH TPYAOBOIO IpaBa U KaJpOBOr0 AEIONPOU3-
BOJICTBA C LIEJIBIO JabHEHIIET0 IPUMEHEHHUS B IPO(ECCHOHAIBHOM e TEIbHOCTH.

4. YYEBHBIM ITJIAH

B ToMm uucne:
No HanmeHoBaHue Bceero, ®opma

/ Aynutopubie | CamocTosiTenbHas
n IIPOrpaMMbl 4ac. KOHTpPOJIsA

3aHSITHS pabora

TpyroBoe 3aK0HO-
natenbctBo Poc-
cuiickoin Oenepa-
LMK U KaJpOBOE
JIeJI0TIPOU3BO/ICTBO,
¢ yuetom ocoben- | 35 16 19
HOCTEH peryiImupo-
BaHUs TPYJOBBIX
OTHOLIEHHH B 00pa-
30BaTeNIbHbIX Opra-
HU3ALUAX

HroroBas aTrecranus 1 3a4cT

HUroro 36




AxajieMHYeCKHi 4ac yCTaHaBIUBAETCs MPOAOIKHTEILHOCTBIO 45 MUHYT.
Pacrucanue 3aHsaTHi:

— mnayvauo - 10-00 4.,

— oxonuanue - 17-00 4.,

— mepepsiBbl: ¢ 11-30 1o 11-45, ¢ 13-15 mo 13-45, ¢ 15-15 mo 15-30.
Oprauuzaius 00ydeHHs: HENPEPbIBHO B TEUEHHWE KaJCHIApHOro roxa. OOyuenue
[IPOM3BOJMTCSA 10 Mepe KOMILIEKTOBAaHMs IPymi. JIHH NpOBEACHHS 3aHATHI OIpeNeNsArOT-
sl IOrOBOpaMy Ha 00y4eHHe.
5. COJJEPYKAHME PABOYEN ITPOI'PAMMBI

KomuuecTBo
Ne | OcHoBHBIE BOIIPOCHI 4acoB
[ToxpobHoe coaepkaHue
n/n IPOrpaMMBbl AymutopHbie | CamocTosiTeTbHAsA
3aHATHS pabora
1. | 3akoHBI ¥ NIOJ3a- 0630p U3MEHEHUH B TPYIOBOM 3aK0- 1 1
KOHHBIE HOPMATHB- | HozatenbeTBe. O630p HOBBIX M0/132-
HbIe AKTEL, JIOKAIb- | KOHHBIX HOPMAaTHBHBIX akTOB. [Ipa-
HbIC HOPMATHBHbIE | BHJIA IPHHATAS JIOKAJIbHBIX HOpMa-
aKTEI, peryJIMpyio- THBHBIX aKTOB, 03HAKOMJIEHH: paboT-
IIIHE TPYAOBbIE OT- HHUKOB. PexoMen ity 1o pa3paboTKe
HOLLUCHUS. OT/EIbHBIX JIOKAIEHBIX HOPMATHBHBIX
akToB. Q0s3aTeNbHbIE JIOKAIbHBIC
HOPMAaTHBHbIE aKThl, pa3pabaTeiBac-
Mble B 0Opa3oBaTelIbHBIX OpraHu3a-
IUSIX.
2. | Jlorosop TpyaoBoif | 3anper Ha 3aKIIOYCHHE PAKIAHCKO- 0,5
WIH MPaBOBBIX JOrOBOPOB, (PaKTHUECKH
IPaXKIaHCKO- peryupyIoNHuX TPY/10Bble OTHOLIE-
paBoBOH? Hus: cyaeOHas MpaKkTHKa I10 CriopaM o
[[PU3HAHUU OTHOMICHHUH TPY/IOBBIMH.
[ToceAcTBUS IPUHSATHA HEMPABHIIb-
HBIX PEIICHHH.
3. | IepconansHsie nan- | HopmaTuBHOE PEryIMpPOBAHUC. 0,5 0,5
HBIE OumbKy, JonycKaeMbie IpH opopm-
pabOTHHUKOB. JICHWH coracus Ha 00paboTKy nep-
COHAJIbHBIX JaHHBIX paOOTHHKA.
4. | Bopsba ¢ koppynuu- | TpeGoBanus aHTHKOPPYNITHOHHOTO 0,5
ef. 3aKOHOJATENBLCTBA, 00s3aTe/IbHbIe
11 pabortonareneit. OTBETCTBEH-
HOCTb 32 HapYLIECHHA.
5. | Ilpuem Ha pabory. JloKyMeHTBI, IPEABABIACMBIE ITPH 1 3
TpynoBbie JOTOBO- | TPYAOYCTPOHCTBE. 3aKOHHBIE OCHO-
PBL BaHHA Ul OTKa3a B 3aK/II0YEHHH TPY-
JloroBopsl 0 MaTe- JI0BOro J0roBopa. MeInIHHCKHE
puanbHOR OCMOTPBI H IICHXHATPHYECKHE OCBH-
OTBETCTBEHHOCTH. JAETeNbCTBOBAHHS: HOPMATHBHOE pe-
rynupoBaHue, opopMiIeHHE T0KYMEH-
TOB. YCIIOBHS ¥ CBEJICHUS, BKJIIOYae-
MBbI€ B TPY/IOBOM J0rOBOp B 00s13a-
TeTEHOM Nopsizke (MecTo paboThl |
pabouee MeCTO, YCIIOBHS OTLIATHI
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KonuuecTBO

Ne | OcHOBHBIE BOIIPOCEI 4acoB

[TonpobHoe conepxanue
CamMocTosiTenbHas

pabora

n/n IpOrpaMMBbl AyJIHTOPHBIE

3aHATHSA

TpyZa, TpyAoBas GyHKIHS H Jp.).
Cpousbie Tpy/OBBIe 10roBopbl. Oco-
GeHHOCTH MpHema Ha paboTy 1eaaro-
rudeckux pabotHuKOB. OdopmieHne
TPYIOBBIX JIOTOBOPOB M IIPHKA30B O
npueme Ha paboty. OdopmiieHHe 10-
rOBOPOB O MOJHOH MaTepHaIbHOU OT-
BeTCcTBEHHOCTH. IIpaBHia opopmie-
HHUS JTHYHON KapTOYKH M JIHYHOTO Je-
na. OdopmieHHe TPYA0BOH KHHKKH.

ITpodeccHoHanbHbIC
CTaHJApThI: OTBETHI
Ha aKTyallbHbIe
BOTIPOCHI.

[lonste 1podecCHOHATBEHOIO CTaH-
JapTa, HOpAI0K pa3spaboTKu U IPHHS-
THS, OTJIHYHE OT KBATH(PHKALHOHHBIX
CIIpaBOYHHKOB. [IpuMeHeHHEe mnpod-
CTaHApTOB IPH COCTABJICHHH IITAT-
HOTO pacrucaHus, pa3paboTKe M0JxK-
HOCTHBIX HHCTPYKILIMH, yCTAHOBICHHH
ONJIATEl TPyJa, OpraHM3alkH 00yue-
HHA ¥ arTecTannu paboTHHKOB. Hesa-
BACMMAsi OIEHKa KBaIH(QHKALWH.
OcoGeHHOCTH TMpUMeHeHHs Mpod-
CTaHAapTOB Ui 00pa3oBaTelIbHBIX
opranu3anui. PasbicHeHHs KOHTpPO-
JIPYIOLIHX OPraHoB,

Bonpoce! 0byuenus
pabOTHHKOB.

ITpodeccronanbHoe 00pasoBaHue,
npodeccHOHATbHOE 00yYEHHE H JI0-
HOJIHUTEIBHOE MTPO(ecCHOHabHOEe
obpazoBanue: B yeM pasuuua? B ka-
KHX cilydasx paboroaaTenb 00s3aH
00yuath paGOTHHKOB «3a CBOH cueT»?

0,5

W3menenue ycioBHit
TPYAOBOTO JIOTOBO-

pa.

HopmarusHoe peryianposanue. [1pa-
BHJIAa 0OPMIICHHS IOKYMEHTOB TTPH
nepeBojax H INepeMeeHUX, IPH
NepeMMEHOBAHUH W/HJIH peOpraHu3a-
MY I0pHMYecKoro auua. ['paMoTHOE
o(hopMIIEHHE TPYAOBBIX OTHOLICHHH
Npy BHYTPEHHEM H BHELIHEM COBME-
CTHTEJIBCTBE, COBMEIIEHHH npodec-
cuif (Jo/mKHOCTEH), paCIIMpPEHHH 30-
HbI 00CITy)KHBaHUS, H3MEHEHHH YCJIO-
Buii ontarsl Tpyaa. Odopmnenue no-
KyMEHTOB TIPH Iepexo/ie Ha «{dex-
THBHBII KOHTpaKT». [IpaBHIIbHBIH
cr1ocob «IepezakItoueHus» TPy 10BO-
r'o JIOroBOpa Ha HOBBIX YCJIOBHSIX.
Brecenue 3anuceit B TPyI0BYIO
KHHKKY.

JIMcuMIuIMHapHas

[IpaBuna opopMIIEHHS TOKYMEHTOB
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o/o

OCHOBHBIE BOIIPOCHI
IIPOrpaMMBbl

Tlonpo6Hoe conepxanue

Koauuectso

4acoB

AyIUTOpHBIE
3aHATUS

CamocTosTe/pHas
pabota

OTBETCTBEHHOCTD
paboTHHKOB.

IpH [IPUBJIeYeHHH PabOTHHUKA K JTHC-
[UIUTHHAPHOH 0TBeTCTBeHHOCTH. [To-
PAAOK cHATHSA B3bicKaHus. CynebHas
IpaKTHKA.

10.

I[Ipexpamenue
TPYZIOBOT'O JIOrOBOpa
H YBOJIbHCHHE
pabOTHHKOB.

IIpaBuna yBonpHeHHS 110 cOOCTBEH-
HOMY KEJTaHHIO, MO COTJIAIEHHIO
CTOPOH, II0 COCTOSIHHIO 37I0POBbS, B
CBSI3H C HCTEYEHHEM CpOKa TPYI0BOTO
JloroBOpa. YBOJIbHEHHE 3@ BHHOBHBIE
JIeHcTBUS KaK Mepa JUCIHUILTHHAPHO-
IO B3BICKaHMA: 32 HEOJHOKpaTHOE He-
HcToTHeHHe paOOTHHKOM 0e3 yBaXKH-
TEJIbHBIX [IPHYUH CBOMX TPYI0BBIX
o0s13aHHOCTEH, POryJ, B CBA3H C
yTparo# noBepus. BeisBieHue Hapy-
meHui, opopmIeHHE TOKYMEHTOB.
JlokasarenbeTBa MpOryna, NbSHCTRA,
IpUHUMaeMbIe B cyze. Jlononaau-
TeJIbHbIE OCHOBAHHS JIJISl YBOJIbHEHHS
neJaroru4ecKuX paboTHUKOB. 3aKOH-
HBIE MPOLEIYPHl YBOJIbHEHHs paboT-
HHKOB B CBSI3U C COKpAILlEHHEM YHC-
JICHHOCTH HJIH IITaTa pabOTHHUKOB.
OdopmiieHHe pUKa3a O BHECEHUH
W3MEHEHHH B ITATHOE PacIHCaHHE,
pazIH4HBIE BH/IbI YBEIOMIICHHI, ITpe-
UMYIIECTBEHHOE [TPABO OCTABJICHUS
Ha paboTe, yueT MHEHHS Ipodcoro3-
HOH opraHu3auuy H T.11. [IpaBuna
odopMIeHus TOKYMEHTOB (YBEAOM-
JIEHUM, U3BEIECHUM, 3asABICHUMN, TPU-
Ka30B, aKTOB, 3alIUCEH B TPY/IOBBIE
KHHDKKH H J1p.). OTBETCTBEHHOCTb 3a
HapylleHHe MPaBHI BBLAAYH TPYI10-
BOW KHHIKKH M OKOHYATEIbHOIO pac-
yera. CyneOHas npakTHKA 110 Criopam
0 BOCCTAHOBIIEHHH Ha paboTe yBO-
JIEHHbIX pa0OTHHKOB.

13

11,

Pabouee Bpems
| pexXHuM pabodero
BPEMEHH

HopmarusHoe peryiupoBansue. I1o-
HATHE, HOpMaJTbHast H COKpAllleHHAas
IPOJOJDKHTENIBHOCTh, HEMOIHOE pa-
Oouee BpeMsi, CBEpXypO4Has padora,
paboTa B BEIXOJHBIE H Hepabo4He
npasaHuyHbie JHH. [lopsagok npume-
HEHHUS PeXKMMa HEHOPMHPOBAHHOI'O
pabouero gHA. CyYMMHPOBaHHBIN Y4eT
pabouero Bpemenu. CoKpalieHHoe
pabouee Bpems IS IEAarOruYeCKuX

1.5

1,5
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n/m

OCHOBHBIE BOITPOCHI
NpOrpaMMbl

[ToapobHOE coepKaHue

KomuuectBo
4acoB

AyIuTOpHEIE
3aHATHS

CamocTosTeNbHAA
pabora

paboTHHKOB. OCOOEHHOCTH pEKHUMA
pabouero BpeMeHH B 00pasoBaTelb-
HBIX oprann3anusx. [Ipasuia Besie-
Hus Tabens B 06pa3oBaTeNbHBIX Op-
raHu3armsx.

12.

Omnara TpyZna.

[TousiTre 3apaboTHOM miarbl. KoM-
[ICHCAI[MOHHEBIE ¥ CTHMYJTHPYIOIIHE
BBIILIATHL: B YeM OTIHuus? MuHuU-
MaJIbHBIH pazMep OIUIaThl TPy Aa.
JIOIKHOCTHBIE OKJ/Ia/IbI: BO3MOJKHA JIN
«BHJIKa»? Unnekcaims 3apaboTHOM
nnatel. Y cTaHOB/IEHHE 3apaboTHOH
riatkl, CpOKM M MOPSZIOK BBIMLIATEL
Beiaua pacyeTHOro jucrka. OTBeT-
CTBEHHOCTD 3a 3a/IEPIKKY BbIILIAT B
1oJib3y pabOTHHKA.

13.

["apaHTHH U KOM-
neHcaluH, npesio-
cTaBasieMble pabort-
HUKaM

['apaHTHH B KOMIICHCAIHH, TIPEJIO-
cTaBjIsieMbIe TIPH HAIIPaBJICHUH B
ciryeOHYI0 KOMaHJUPOBKY; TPH
pa3be3THOM (ITOIBHIKHOM) XapaKTepe
paborsl, Ipu paboTe B Iy TH; TIPH pa-
60Te BO BpPE/IHBIX/ONACHbIX yCIOBHAX,
[pH BPEMEHHOM HETPY10CIOCOOHO-
cTH (HOpMaTHBHOE PEryIHPOBAHUC,
TpaBHJIa HCUMCIIEHHS CTPaXOBOro
cTaXka); IpH COBMEIICHHH paboThl ¢
00yueHHEM.

1,5

15

14.

EsxeroaHerit
OIJIaYMBaeMbId OT-
yCK.

HopmaTuBHOe peryanposanue. Hc-
gucnenue pabouero roaa. [Ipoaosn-
JKUTETHHOCTB OTITYCKa, B TOM YHCIIE
YJUTMHEHHOTO OTIYCKa, TIPeA0CTaBIIs-
€MOro [eIaroru4ecKuM paboTHHKAM.
YBemoMI€HHs O JJHE Havyasa OTIyCKa,
IpHKa3bl H HHBIC JOKYMEHTBI,
odopmIisieMBbIe IIPU IPEIOCTABICHUH
otmycka. Omyara «OTIyCKHbBIX). [Tpa-
BHJIa pacieTa KOMIIEHCAIHH 3a HCHC-
[10JTb30BaHHBIH OTIIYCK IPH YBOJIBHE-
HHH.

13.

Cucremaru3anus 1
XpaHeHHe JOKYMEH-
TOB KaJIpOBOH
CITYKOBI.

[lpaBuna opranu3ailii XpaHCHHs,
KOMILICKTOBAHUS, y4eTa ¥ HCIOJIB30-
BaHMs JOKYMEHTOB APXHBHOTO (OH-
na PO u apyrux apXMBHBIX JOKYMCH-
ToB B oprann3anuax. Homenknarypa
gen. pasuna GopMHPOBAHHUA IS B
KazpoBo# ciyxoe. [loaroroska 10-
KYMEHTOB K apXHBHOMY XPaHEHHIO.
CocrasieHHe H 0QOPMIIEHHE OMTHCEH
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KomnuecTBO

Ne | OcHoBHBIE BOIIPOCEI JacoB
[MonpobHoe conepxanue
n/n MIPOrpaMMBl Aymutopusle | CaMocTOATE IbHAN

3aHATHS paboTa

nen. CocraBieHHE aKTOB O BhLIEIIE-
HHH JIe) K yHHYTOXeHH!I0. [Topsnok
nepeayy Jell B apXUB OpraHHu3alliH.

16. | OrBeTcTBeHHOCTD 32 | JluCHMIIMHAPHASA, MATEpHATbHAS, L5 1
HapyuieH’e HOpM aMHHHCTPATHBHAS U YTOJOBHAs OT-
TPYAOBOIO BeTCTBEeHHOCTE. [IpaBuina nuadopmu-

3aKOHOJATE/NLCTBA U | POBAHHA U KOHCYJILTHPOBaHUSA pabo-

3aKOHOJIATEbCTBA | ToZATeseH 110 BOIPOCaM IIPUMEHEHHSI
o0 oxpase Tpyaa. TPYAOBOT0 3aKOHOAATENbCTBA. B3au-

mootHomenus ¢ I'UT. IIpasuna mpo-

BeJIEHUs MPOBEPOK paboToaaresei.

HTtoro: 16 19

6. OPT AHU3ALIMOHHO-TIEJAT O MMECKHE YCJIOBUA

OpraHu3alMOHHO-TIelarOTHYECKHE YCIIOBYs pealii3allii NpOrpaMMbl BKITIOHAIOT B
cels:

— MarepHabHO-TEXHHYECKUE YCIIOBHS,
— KaJpOBbIE YC/IOBUS,
— yueOHO-MeTOAHYeCKOe 00ecrieueHHe.

6.1. MATEPUAJIbHO-TEXHHUYECKHUE YCJIOBUA

OGyueHue IPOBOAUTCS B y4eOHbIX KabHHeTax (ayAuTOpUsX), 000py10BaHHBIX CTO-
JIaMH, CTYJIbSIMH, MYJIbTHMEAUHHON TEXHUKOM.

6.2. KAJIPOBBIE YCJIOBHA

Konuuectso IIIC (pusuyeckux Jull), MPUBJIEYCHHBIX JUIA peaH3alUHi NAOMOIHH-
TeNbHOM MpogeccHOHANBHON MPOrpamMMbl ITOBBIIICHUS KBatupukauu, - 1 4ern., nmero-
wuil BelcuIee ropuaudeckoe obpaszoBaHue (TOMCKHIl rocynapCTBEHHBIH YHHBEPCHTET,
1988 r.), ONBIT MPENOJaBATENbCKOH PabOTHl B BBICUIMX Y4EOHBIX 3aBEICHUAX T. Hosocu-
GHpcKa, OMBIT PAaKTHYECKOl paboThl B 001aCTH TPYJOBOT0 3aKOHOATENLCTBA H Ka/IpOBO-
ro fenonpou3sozacTsa donee 30 eT. ¥ GONBIIOH ONBIT MPEJICTABUTENBCTBA B Cy1aX obLen
IOPUCAMKIMHE MO TPYAOBBIM criopam, obmajgatens ceprudukara HamuonaabHOro corosa
KaJpOBUKOB (B 00IacTH KaJpoBOro MEHEKMEHTa €O cnemmamm3anvein «KAJIPOBOE
JEJIOITPOU3BOJICTBON).

6.3. YYEBHO-METOJMYECKOE OBECITEYEHHE

Caymarenu o6ecreunBarOTCs:
—  yueGHO-MeToMuecKuM rocobuem: «KaapoBoe fe10npon3BOACTBO: NpaKTHYe-

CKHe PeKOMEHIAIMH 10 0(pOPMIIEHHIO JOKYMEHTOB C y4eToM TpeboBaHHH Tpy10BOIO 3a-
xoHonaTenscTBa P@» / M.H. Mukymusa. — HoBocu6upek: Mzn-so HI'TY, 2016. — 304 c.
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— CD-auckoM ¢ o6pazuamMH KaJpoBbIX JOKYMEHTOB H TEKCTaAMH 3aKOHOB U M0/13a-
KOHHBIX HOPMaTHBHBIX aKTOB;

— METOAMYECKHMH MaTepHajlaMH, aKTyaJlbHbIMH B IIEPHOJ IIPOBE/ICHHS 3aHATHI;
— TEeKCTOM paboyeil NporpamMmmsi;

— BOIIPOCAMH [ NOATOTOBKH K 3a4€TY;

— paboueil TeTpazbio IS 3aMKCeH;

— TMHMCHMEHHBIMH MPHHAJIE)KHOCTIMH.

7. ®©OPMbBI ATTECTALIMH

C uenpio KOHTpOJS 3a BBIMOJHEHHEM Yy4eOHOM MpOrpamMMbI MPeLyCMOTpeHa Ipo-
MEXyTOYHas aTTecTal|s, KOTopasi HOCUT TeKYIIUH XxapakTep BO Bpemsi oOpa3oBaTeIbHOro
nporecca. Llenbio Tekylle# aTTecTaluy SIBISETCS BhIsSBIEHHE 3aTPYAHEHUHA 00y4JaromuX-
csl M ycTpaHeHus npoOesnoB B o0yuenud. Tekyuias arrecrauus obecrnieuuBaeT ornepaTHs-
HOe yTipaBlieHHe y4eOHOW JesATeIbHOCTBIO 00y4aroIlerocsi U ee KOppeKTHPOBKY. POpMEI
TeKyIIe# arrecTalyy onpeesnser npeno/jaBaTeib ¢ y4eTOM KOHTHHIeHTa 00y4alomuxcs.

ITo momomHUTENBHOH NMPOdECCHOHAIBLHON MporpaMMe MOBBIMIEHHS KBaTH(QHUKALUU
«TpynoBoe 3akoHOmaTensCTBO Poccuiickoii @enepanuu 1 KaapoBoe AEIONPOU3BOACTBO, C
y4eTOM 0COOEHHOCTEH peryJMpoBaHUs TPYAOBBIX OTHOIIEHHH B 00pa30BaTEeIbHBIX Opra-
HU3aLUAX» IPeIyCMOTpeHa UTOTOBas aTTecTalus B popme 3agera.
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